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CAREER OBJECTIVE

I Want a place where I can contribute my skills, Knowledge, learning to Achieve the organisation goals by bringing synergistic effect optimum Resource utilisation.

EDUCATION QUALIFICATION 

* 10th Pass From B.A.Secondary School,Hindaun, 2004
* 12th Pass From Govt.Sen.Sec.School, Hindaun, 2006
* Bachelor Of Arts pass From University of Kota, Govt.Collage, Hindaun, 2009
* Mater Of Arts pass From University of Kota, Govt college, Hindaun, 2011
* PGDCA, Computer Application pass From Shridhar University, PILANI, Rajasthan 2012
* AFTECH Computer 3 Month Cours pass From icsi Jaipur 2010

EXPERIENCE

April 2014 - March 2016
Data Entry Operator, Smt kamla devi TT collage, Hindaun, karauli                                                         
Entering customer and account data from source documents within time limits Compiling, verifying accuracy and sorting information to prepare source data for computer entry Reviewing data for deficiencies or errors, correcting any incompatibilities and checking output
April 2016– February 2019
Office manager, Ms Kirti Indane Gas, Indian oil corporation, Gangapur City
Manage agency expenses, Specialize in life, health, and annuities.
Post billing and run various reports and invoices for active agencies.
Incorporate, license, organize, and run a commercial collection agency.
Handle hiring, training, recruiting and development of all brokerage agents production.
Perform billing to facilities, Medicaid, private insurance, worker's 

April 2019 -- June 2021
Billing executive officer, JNU HOSPITAL, JAIPUR

July 2021 -- July 2023
Administrative officer, JNU HOSPITAL, JAIPUR
organise Hospital services, overseas hospital development, use financial acumen, maintain Documentation, monitor stock lavels, managing Staff, ensure compliance, assist with recruitment and training, co-ordinate staff scheduing.

STRENGTH 

* Self Confidence
* Time Punctuality

HOBBIES

* Listing Music 
* Reading Books

PERSONAL DETAILS

Name                   -      Nitin kumar 
Date Of Birth.      -      17.09.1989
Martial Status     -       Single
Language             -      Hindi & English

Declaration
I hereby declare that the information given above is true to the best of my knowledge & belief.

Place : 
Date:                                                                                                          NITIN MUDGAL




